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GRADUATE ACADEMIC CERTIFICATE PROGRAM POLICY
AND PROPOSAL GUIDELINES

This document includes the following information:
» Definition of a graduate academic certificategyeon
* Requirements for a graduate academic certifipeagram
* Proposal guidelines for the creation of a newlgede academic certificate
program

I. Definition of a Graduate Academic Certificate Program

A graduate academic certificate program is a atredt sequence of courses and
requirements that focuses on a specialty or areadrtise not offered by a regular
degree program and has been reviewed and apprgvee kraduate Council.

UC Dauvis offers graduate academic certificate paotg that use regular UC Davis
courses and are normally taken by UC Davis gradstatéents, professional students, and
post-doctoral scholars. They are administered UZ @avis instructional unit
(professional school, department, graduate growpdmsignated emphasis program).
Graduate academic certificate programs consistnoihanum of 12 units of graduate

level instruction.

II. Requirements for a Graduate Academic Certificakt Program

The graduate academic certificate program will haviculty Chair, executive
committee, advisers, cognizant staff member, culim, admissions policy, and degree
completion requirements. If the certificate is oéfé through an approved graduate
degree program, the faculty, chair and committeedl be the same for the certificate
program and the degree program.

1. Faculty
The curriculum of the graduate academic certifigategram shall be offered by
faculty organized in a manner to provide graduatellinstruction (professional
school, department, graduate group, or a desigremgihasis program). These
faculty must hold appropriate instructional titetshe University of California and
must have research and teaching expertise in dzedithe certificate program, and
must be eligible for graduate program membershigefised by Graduate Council

policy.



2. Chair
The Chair of the graduate academic certificate raunogs the Chair of the
instructional unit offering the program

3. Executive Committee
The graduate academic certificate program shak laswvexecutive committee,
chaired by the graduate academic certificate progtaair and consisting of at least
two additional faculty members elected by the mawstip. The committee shall be
responsible for establishing the curriculum, inahgdrequirements for admission,
monitoring students’ progress in the program, awbdmmending the awarding of the
certificate to the Dean of Graduate Studies wherstbdent has completed all
requirements.

4. Curriculum
The graduate academic certificate program currioudhall consist of a minimum of
12 graduate-level instructional units. AccordinglyGertificate should not add more
than one quarter to the student’s time-to-degree.

5. Degree Conferral Process
Successful completion of all requirements for apraped graduate academic
certificate program is recognized by (1) notationaostudent’s transcript and (2) the
awarding of a certificate with established langué®ystemwide Academic Senate
Regulation 735 ttp://www.universityofcalifornia.gdanate/manual/rpart3.html#r7)35
and the gold seal of the University of California.

6. Program Evaluation
Evaluation of the academic quality of the gradw@ai®demic certificate program will
be by Graduate Council’s Program Review Committeeew graduate academic
certificate program will be reviewed 5 years afidmitting its first students.
Thereafter, the graduate academic certificate pragwill be reviewed on the usual
7-year review cycle which includes a sunset claNeemally, graduate academic
certificate programs will be reviewed in conjunati@ith the instructional unit
offering the program. The review will be initiatbgl Graduate Council, and programs
will be notified one year in advance of the review.

7. Sunset Clause
Approval of new graduate academic certificate prowg includes a 7-year “sunset
clause.” That is, admissions to the graduate acedesrtificate program will end
automatically after 7 years unless continuatioreégiested and justified in the
program’s self-review document as part of the progreview process. The rationale
for the sunset clause is that graduate acadentificae programs should reflect
current needs and changing trends in educationtharsdthey may be short-lived.



[ll. Proposal Guidelines for the Creation of a NewGraduate Academic
Certificate Program

Faculty considering creation of a new graduate etad certificate program should
agree on a definition and description of the gréelagaademic certificate program and
meet with the Dean of Graduate Studies and theddagoDean for Programs to discuss
the nature of the graduate academic certificatgnam, the mechanism and format of
proposal preparation, and the processes of redpproval, and implementation.

Interested faculty should prepare a formal propwstie following format:

1. Description of the Graduate Academic CertificatdProgram
Provide a brief description of the program’s pugasd distinctive features,
including target audience. This description shaxgdlain how it is related to existing
academic programs, and how this program diffenmfodhers offered by the Davis
campus.

2. Description of the Academic Nature of the Gradute Academic Certificate
Program
This description will include several elements:

A. Affiliated Faculty

Provide a roster of faculty who intend to parti¢gan the graduate academic
certificate program. Request a letter from eachlfgenember who intends to
participate. This letter should indicate the intenparticipate and agreement to
participate in graduate academic certificate pnoghanctions such as teaching
and/or administration. Faculty support for the giaté academic certificate
program is considered critical. The level of pap@tion of affiliated faculty will
be a major factor considered in graduate acadeenificate program reviews.

B. Admissions Criteria
Describe the criteria used to determine admissi@tualents to the graduate
academic certificate program, the expected auditardde program, and the
number of students expected to request admissinyszar.

C. Curriculum
The proposed curriculum should be described tadethe following:

1. Required Courses

List required courses and the unit value of eaatlichte whether the required
courses are new or existing courses. For new ceursgude the course
description and indicate whether these have beemisied online through the
Web-based course approval system



(http://academicsenate.ucdavis.edu/committee_ao).&ny new courses
required for a graduate academic certificate prograust be reviewed and
approved by the Graduate Council Courses Commatteehe Academic Senate

Committee on Courses of Instruction.

The required curriculum will be reviewed as parthe proposal review process,
and any subsequent changes must be submitted &panolved by Graduate

Council.

2. Elective Courses
List allowable elective courses and their unit ealindicate whether the elective

courses are new or existing courses. For new ceursgude the course
description, and indicate whether these have balemisted online for review.

D. Student Advising
Include a description by which the graduate academaitificate program will

oversee the academic progress of students in tgggm. For example, describe
the role of the Graduate Adviser.

3. Administrative Matters

A. Resources
The proposal should address the issue of resotgqaged to run the graduate

academic certificate program. If no additional teses are required, this should
be stated. If additional resources are requirez); sihould be described, and the
source of support for these resources should beifel. Resources include the
administrative support for record keeping (for epdmlists of current and former
students and current faculty members) and preparafimaterials required for
the periodic reviews by Graduate Council’'s ProgReriew Committee. A letter
of support from the appropriate academic deanég)atidresses resource issues
should be included with the proposal.

4. Review and Approval Procedures

A. Graduate Studies Preview
Proposals for new graduate academic certificatgrams should be “previewed”

by the Associate Dean for Programs in Graduatei&ytb ensure that the
proposal contains the necessary information. Tpgse of this step is to
identify problems that may slow the formal propasafiew process.

B. Graduate Council Approval
Proposals are formally reviewed by Graduate ColsnEdlucational Policy

Committee for final campus approval by the Grad@dancil.



