
PH.D CANDIDATE CHECK LIST FOR COMPLETION OF DEGREES 
 
Graduate Studies has prepared the following checklist in order to ensure that you submit everything required when 
filing your dissertation. 
 
Published deadlines for turning in the dissertation will  be strictly observed; if you miss the deadline 
you will be placed on the next degree list.  

 
Be prepared to spend 15-20 minutes in the Graduate Studies office while the dissertation and degree requirements are 
checked.  It is REQUIRED that you call  and make an appointment with your Student Affairs 
Coordinator:   Dawne Shell (754-5886) drshell@ucdavis.edu, for the Biological and Agricultural Sciences; Jean 
Telford (752-9292) jtelford@ucdavis.edu, for the Arts, Education, Humanities, Mathematics and Social Sciences; or 
Evelyn Dennis (752-1473) efdennis@ucdavis.edu, Engineering, Physical Sciences and Textiles for filing the doctoral 
dissertation. 
 
PLAN AHEAD.  It is critical that all dissertations be complete at the time of submission.  Any problems could mean 
a delay in the awarding of the degree. 
 
CHECK LIST: 
 
Please be sure to bring (if applicable) the following with you to your appointment:  
 

 One original copy of dissertation (presented on 20 lb. Bond paper, with at least 25% cotton content, acid free). 
 This is the minimum cotton requirement for the shelf life of your manuscript.  Your dissertation should be 
delivered in a clean, unmarked, manila envelope. 

 
 Original title page with approved signatures and 2 photocopies. 

 
 Two copies of your abstract (350 words or less) separate from your dissertation.  See Dissertation/Thesis 

Preparation Instructions for appropriate formatting. 
 

 Have you been admitted to a Designated Emphasis (D.E.)?  If yes, do you have: 
 Certification of completion of all D.E. requirements from the D.E. Program Chair. 

 
 Does your graduate program require a final examination/defense of the dissertation (Plan A)?  If yes: 

 Have you taken and passed the final examination/defense?  Do you have your Final Exam Report 
form? 

 Has your program submitted verification of satisfactory completion of this requirement to Graduate 
Studies? 

 
 PQIL Dissertation Agreement form or Abstract Only agreement. 

 
 Graduate Studies Confidential Survey; required at filing. 

 
 National Research Council’s Survey of Earned Doctorates; required at filing. 

 
 Graduate Program Exit form; required at filing. 

 
 Are you currently registered or on Filing Fee status?   

If you are on Filing Fee Status; has the fee been paid?  Is your Filing Fee status current?  You must be in current Filing Fee 
status to submit your thesis.  If your status has lapsed, you must have an approved extension.  Please be aware that if you 
are on filing fee and still enrolled in coursework of any kind, including 299 research units, it is your responsibility to take 
care of dropping these units.  You will be billed for fees for any quarter in which you have enrolled in units.  The 
Office of the Registrar will pursue payment for those fees to the fullest extent of the law.  It is YOUR responsibility to 
assure that courses are dropped through the appropriate channels. 

 
 Have all “I” Incomplete Grades or “NG” No Grades been completed? 

 
 Are all pages in your dissertation properly numbered; no pages missing?   
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